Place cards — printing guide

Annual Awards Dinner 2027 - 250 cards on 63 sheets - US Letter (8.5 x 11 in)

. Print at 100% / "“Actual size”. Do not choose “Fit to page” or “Scale to fit".

. Check the square below with a ruler before printing every sheet.

. Use matte cardstock (about 65—110 |b cover / 175—300 gsm) your printer supports.
. Cut along the corner crop marks. Each card is cut separately.

. Score lightly along the dashed fold ticks, then fold away from the printed name.

o O A ODN "~

. Cards are ordered by table so you can bundle them for setup. The back of
each card shows your names and date, so it reads correctly from either side.
7. Printed 2 x 2 per sheet. Front face finished size: 3.75 x 2.5 in.

This square should measure exactly 1 inch

Tip: print one test sheet on plain paper and fold it before using cardstock.
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